
Dear Parent/ Guardian: 

Hello! Thank you for choosing Las Puertas as the school for your child. We are sure that you will be pleased with the decision as we 
are committed to providing the highest level of academic studies to all of our students. Enclosed you will find our registration packet. 
Please take your time and review each of these documents. If you have any questions, please feel free to call us at 520-546-9296 so we 
can help you complete these forms. 

To Enroll: 

• Complete the enrollment form (page 11 of this packet) and return to the school.
• Submit the required documents supporting Proof of Age/Identity and Proof of Arizona Residency.
• Submit supplemental documents to enable our school to better serve the student promptly.

Proof of Age/Identity: 
Within 30 days submit one of the following documents: 

• A certified copy of the student's birth certificate.
• Other reliable proof of the student's identity, including a baptismal certificate, an application for a social security number, or

01iginal school registration records. If documentation other than a certified copy of a birth certificate is provided, such
documentation must be accompanied by an affidavit explaining the inability to provide a copy of the birth certificate.

• If a student is in the custody of the Depattment of Child Safety ("DC:S"), a letter from the authorized representative of the
agency certifying that the student has been legally placed in custody of the agency. Chatter schools must carefully safeguard
and maintain confidentiality regarding the status of children in DC:S custody.

Proof of Arizona Residency: 
Provide verifiable documentation of Arizona Residency. Submit a copy of one of the documents listed on the Arizona Residency 
Documentation fom1 along with the f01m (page 13 of this packet) or the Affidavit of Shared Residence form (page 15 of this packet). 
Proof of residency is not required for homeless students. 

Supplemental Documents: 
Supplemental documents are not required to enroll, but will enable Las Puertas to better serve your child. It is strongly suggested to 

submit the following forms (pages 17 -39 of this packet): PHLOTE, Request for Records, Student Health Information, Digital 
Otizenship, Transportation Rules and Agreement, Communication Agreement, Attendance Policy, Las Pue1tas Commitment 
Agreement, Student Information Opt-Out Fo1m, ESEA Eligibility Guidelines, McKinney-Vento Eligibility Questionnaire. 

We ai·e looking forward to meeting with you and your child and beginning a successful school year! See you soon. 

Sincerely yours, 

Pamela Oark-Raines 
Adminis u-ator
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LAS PUERTAS 
COMMUNITY SCHOOL 

Estimado Padre/ Tutor: 

jHola! Gracias por elegir Las Puertas como la escuela para su hijo(a). Estamos seguros de que estara satisfecho con la decision, ya que 
estamos comprometidos a proporcionar el mas alto nivel de estudios academicos a todos nuestros estudiantes. Adjunto encomrara 
nuestro paquete de registro. Tornese su tiempo y revise cada uno de estos documentos. Si tiene alguna pregunta, no dude en 
llamarnos al 520-546-9296 para que podamos ayudarlo a completar estos formularios. 

Para inscribirse: 

• Complete el formulario de inscripcion (pagina 11 de este paquete) y devuelvalo a la escuela.
• Envfe las documentos requeridos que respalden la Prueba de edad / idemidad yla Prueba de residencia en Arizona.
• Presentar docurnemos complememarios para que nuestra escuela pueda brindar un mejor servicio al estudiante con

promitud.

Prueba de edad / identidad: 

En un plazo de 30 cilas, presente uno de los siguientes documemos: 
• Una copia certif icada del acta de nacimiento del estudiante.
• Otra prueba confiable de la identidad del estudiante, incluido un certificado de bautismo, una solicitud para un m'.1I11ero de

seguro social o registros escolares originales. Si se proporciona docurnentacion que no sea una copia certificada de un acta de
nacimiemo, dicha documencacion debe ir acompaiiada de una declaracion jurada que explique la imposibilidad de
proporcionar una copia de! acta de nacimiemo.

• Si un estudiante esta bajo la custodia del Departamemo de Seguridad Infantil ("DCS"), una carta del representante autorizado
de la agencia certificando que el estudiante ha sido puesto legalrnente bajo la custodia de la agencia. Las escuelas autonomas
deben salvaguardar cuidadosamente y mantener la confidencialidad con respecto al estado de las nifios bajo la custodia de
DCS.

Prueba de residencia en Arizona: 

Proporcionar docurnentacion verificable de residencia en Arizona. Envie una copia de uno de los documentos enumerados en el 
formulario de documentacion de residencia de Arizona junta con el formulario (pagina 13 de este paquete) o el formulario de 
declaracion jurada de residencia compartida (pagina 15 de este paquete). No se requiere comprobante de residencia para los 
estudiantes sin hogar. 

Documentos complementarios: 

No se requieren docurnentos suplememarios para inscribirse, pero permitiran que Las Puertas sirva mejor a su hijo. Se sugiere 
encarecidamente enviar los siguiemes fo1mularios (paginas 17 a 39 de este paquete): PHLOTE, Solicitud de registros, Informacion 
de salud de! estudiante, Oudadanfa digital, Reglas yacuerdo de transporte, Acuerdo de comunicacion, Politica de asistencia, 
Acuerdo de comprorniso de Las Puertas, Opcion de informacion de! estudiante Formulario, cuestionario de elegibilidad de ESEA, 
cuestionario de elegibilidad de McKinney-Vento. 

jEsperarnos reunirnos con usted y su hijo y comenzar un aiio escolar exitoso! Nos vemos pronto. 

Atentamente, 

Pamela Oark-Raines 
Adrninistrador 
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LAS PUER.T AS ATTENDANCE AND TR.UANCY POLICY 

Attendance & Truancy Policies 

Regular attendance for each student is necessary for school success. Therefore, parents and the school are expected to 
assume responsibility for regular attendance. The regular attendance of a child of school age is required by law. 
Absences shall be excused only for necessary and important reasons including illness, death in the family, major family 
emergencies, doctor's appointments that cannot reasonably be scheduled during non-school time, and observance of major 
religious holidays of the family's faith. (A.RS. 15-901(a)(l) Family vacations may be approved up to 5 days each 
semester if the student otherwise had excellent attendance so the total does not exceed 20 per year. 

Arizona law requires that a parent or legal guardian must ensure that their minor child between the ages of six and sixteen 

is in school for the full time school is in session, unless otherwise legally excused pursuant to A.R.S. 15-802 or 15-803. 

It is the parent/guardian's responsibility to notify the office at (520)546-9296 when your child is absent and give the 

reason for the absence or the absence must remain unexcused. 

Please notify the office before 9:45 A.M. on any day that your child will not be in attendance, and by 9:00 A.M. if your 

child will be late. A message may be left on the office voice mail at any time. (520-546-9296). Please include your 

child's name and specific reason for the absence. If you notify the office by phone, a note is not required upon the child's 

return. 

Late arrival or early release requires that the parent/guardian sign in/out the student in the office. (A.R.S. 15-803 A) Only 
those who are on the approved list for student pick up will be allowed to sign a student out of school. Reason for late 
arrival or early release may then be provided to the office staff. 

When a student's absence for personal illness exceeds three consecutive days, a statement from a physician or health 
clinic must be provided. 

Consequences for chronic absences or tardiness/early release as follows: 

Arizona regulations define 20 days per year as maximum days allowed for absences.  

1. After 5 absences or 7 tardy/early check out a "School Absence or Truancy Warning Letter" is mailed informing 

parents/guardians of their child's attendance concerns. A meeting will be scheduled to discuss how to help the 

child with regular attendance.

2. After the 7th unexcused absence or 15 unexcused tardies a School Absence or Truancy Advisory Letter is mailed 

that requires the parent/guardian to contact the principal within 24 hours. 

Academic requirement: Classwork missed for any absences or late arrival/early release must be made up within 3-5 

days after any absence. Excessive absences with lack of make-up may result in the student being retained. 

Parent/Guardian Signature Date 
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